
Guide to Scheduling Your Zoom Classes in D2L 
Step 1:  Login to your course in D2l and Select Activities and then Zoom 

 

 

 

Step 2:  Select the Schedule a New Meeting button 

 

 

 



Step 3:    Add Meeting details: 

1. Topic:  Give Zoom meetings a name that fits your class name, days and times (I.E SLU-125 – Tuesday 
Thursday – 11:00 AM) 

2. When:   Select the first day your class will meet. 
3. Duration:  How long the class lasts 
4. Time Zone:   Make sure you check Recurring Meeting. 

a. Choose Weekly, Repeat every 1 week 
b. Select the days your class will occur 
c. Select the last day of class 

 

 

 

 

 

 

 

 

 

 



Step 4:    

1. Check Passcode and create your own passcode using letters or numbers. 
2. Make sure Only Authenticated Users Can Join is selected 
3. Then select the Save button.  

 

 

 

 

 

 



 

 

Step 5:  Check to make sure all your Zoom classes are scheduled. 

 

 

 

*If you record your sessions to the cloud, they will show up here for your students to view. 

 


